HOW TO CREATE GOOGLE DOCS

Following is the task list from the G Suite & Google Classroom presentation with accompanying
screenshots. Work through the list to familiarize yourself with Google Docs.

Task List
1. Click on “New,” choose Google Docs, and title.
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2. Share it with everyone in your group.
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3. Insert a table with information about animal traits fur, feathers, and scales
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b. Insert an image with a link to a webpage
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5. View revision history
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Make a comment
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highlight too{

Highlight Tool

offered by https://jsonchin.github.io/highlight_tool Educatig

Highlighting tool for Google Documents. Create and share customized highlighters. Save highlighted text 08
separate document.

8. Explore how to use the highlight tool
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